Checklist i/
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WORK AREAS
() Empty trash bins & replace liners
() Wipe and disinfect desks & tables
() Clean keyboards, mouse, and phones
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O Remove clutter from floors

GENERAL AREAS

() Sweep or vacuum floors

() Mop hard floors

() Clean door handles & light switches
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O Dust visible surfaces

RECEPTION
() Tidy seating area
() Wipe tables and counters
() Arrange magazines/brochures
R TR L puer e

O Mop the floor

RESTROOM

() Clean and disinfect toilets

() Clean sinks & mirrors

() Refill soap, tissue, paper towels
O Empty trash bins

O Mop floor with disinfectant

PANTRY
O Clean countertops

O Wash dishes / load dishwasher

O Clean sink

SUPPLIES CHECK

Q Refill hand sanitizer
O Refill cleaning supplies

O Check tissue & paper stock




