instructions | 8:00 12:30 Off by Ming Box
Bockoutyour | 8115 1245
appointments
-Filgapswih | 8:30 1:00
il P 1:15
v Take a8 15-minute
break (one biock) | 9+00 | 1:30
every %0 minutes ¥
ek o). 9:15 1:45
Soesietwo | g3 200
emall checks and
Iumﬂuﬁ your email | §+45 215
nolifications.
+Sehedule aone |10:00 2:30
hour lunch awa
froem your desk,r 10:15 2:45
* Whin you get : ¥
ahead, riwird Tﬂ'zﬂ 3'm
jona 11048 315
semething else 1o (11400 730
do; -
ditivwi take tess [11:15 3:45
than two
minutes, doit (11:30 4:00
immediately
« Otherwise, write 11 :45 415
it in the: Off My i
Gesaor 12200 4:30
12:15 4:45 |Plan for tomorrow

T I=iilnile Weriidiy | o [ ubwirer Coaching » Spmaiang =

Cormeding | ohnlbsie com




