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Event Planning Worksheet

Call us at 919-481-2366 to discuss your catering options!

FULL BERVICE CATERING

e Help YouPlan, Call Us
{919) 481-2366

EYENT NAME: EVENT LOCATIOM: CATER NG SERVICE TIME
EVENT DATE BUDGET: $GUBSTS
EVENT TYPE TOTAL g
LOCATION, DECOR, ENTERTAINMENT $ FOOD & ALCOHOL & FLOWERS § PRINTING/ PUBLICITY / OTHER
LA TIU Pl 1 B peded Tutal ! 1 pled Tutal Wil 1
Haurly Rate for First 2 Haurs 3 Menu Chaice Ernail
Ldditional Hours 3 Price / Guest 5 Event Logo Desizn
Security Depasit - Non-Refundable $ ddditional Charges/ Guests 5 Irtvitation Desizn
Clean-Up Fees 5 Delivery Fee 5 Printing
Bar Fees 3 Setup Fee 5 (ff the Shelf Cost
Insurance § Clean-up Fee 5 Postage
Security staff 5 Ta 5
(ther Yenue Staff 3 Billed Gratuity 3
Other Yenue Staff 3 Sug_gested Gratuity 5
RENTALS CostAtem  #Needed 00D RELATED ! 0 ded L [ MATERIA |




