Directions:

1. Cpen dee FOF file on ypour desktop

2. Wiew the contents pages or page through the complete dooument
and idermafy which certificates and handowts you'd lilkee to wse.
3. Uze the text fields to customize your certficacs or landout, Toul need

#dobe Reader 710 or higher ins@iied on pour computer bo wse text felds.
[(For wsers of earlier versions of Adobe

Reader, skip to step 4] Use the Select | Gl jris
Tool oo select the text in each field
Wich the defoule text haghlighoed, you

can now type in the playper's name.

date and additional comments. Prine
out the completed certficate on your
choice of paper. The curment version r}
of Adobe Reader iz avaiable for free Ak

dowmnload ac hopo/Vpec adobe. coms Choose a blank certificate.
readers.

K you are using an =arfier versson of
Audobe Feader, you’ll mesed o oreat dhe
certficares and coadhing forms ke
lecrerhemad.

— Frint the certificapes amnd handowts
you ke individually and then reload .-}
the primted paper badk nto pour [ P,

(wwhach differs from prnoer to prirrber).

— Create your custom message for each form n a word processing
applicdon, &g Microsoft Word. Fake sure to macch dhe ori i of
the asvard certfficate or handout (landscpe or portrat) to your wword

— Print pour customized messagpe on the certificate or hamdowt
Altermatively, you can write by land on che award to ousbomize it
Tou might also consider sipning and datng the awarnd whether youw
used 2 word processing application or handwrite the information.

Al

Audd your own messagel

Tiat™s I Your award certhcate or coadch handowt is completes and ready
for distribut




