LET’S PARTY!

BIRTHDAY PARTY PLANNING CHECKLIST

ONE MONMTH BEFORE

0O Cheose your party theme.

O Prepare your guest list,

0O Sef o dale for the porty.

O Line up entertainment and reserve venwe
O Prepore invilations,

O Make a schedule of activities,

THREE WEEKS BEFORE

O Moil or emcil invitafions.

O Plon the menu

O Purchose party favors & goody bogs.
O Make a grocery lis

O Arranga for axtra help if needed.

O W ordering o0 coke, place your arder.

OMNE WEEK BEFORE
O Purchose any additional party supplies
O Call guests that haven't responded.,

THREE DAYS BEFORE

O Purchose food,

O Purchose battenies for camera,

0O Charge video comerna,

O Assemble party fovors & goody bags.

nimstin ey Handmade Thalane

ONE TO TWO DAYS BEFORE

O Baks coke or pick up preordered caoke.

O Confirm ary additional halp.

O Decorate hame or gother decor for venue,
O Prepors any make-cheod hocd,

OMNE WEEK AFTER
O Send thank vou notes.

PARTY SUPPLY LIST

O Decorakions [streamers, balloons, eic )

O Activities & croft essentiols

O Ahusic

O Falding tablas for focd & prasents

O Coalers & serving trays

O Plotes, cups, and other wtanaily

O Kewtls Toll House Birhdoy Sogor Cookers
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